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I TFM 1-1000

CHAPTER 1000 - PURPOSE AND PLAN OF VOLUME |

Section 1010 - SCOPE AND APPLICABILITY

Volume [ of the Treasury Financial Manual
(TFM) is the official publication through which the
Financial Management Service (FMS) of the Fiscal
Service, Department of the Treasury, issues codified
instructions for the guidance of departments and
agencies of the Federal Government.

1010.10 - Volume 1. Instructions for the guid-
ance of departments and agencies of the Federal
Government and other concerned parties in the
areas of central accounting and reporting, pay-
rolls, deductions, and withholdings, disbursing,
deposit regulations, and other fiscal matters.

1010.20 - Other TFM Volumes. Additional
volumes of the TFM in publication are:

®  Volume LI - Instructions for the guid-
ance of Federal Reserve banks in the
areas of deposit documents, the ac-
count of the U.S. Treasury. Federal
tax deposits, Treasury tax and loanac-
counts, letters of credit, Treasury
checks, food stamp coupons, the Trea-
sury Financial Communications Sys-
tem (TFCS), and other fiscal agency
matters.

®  Volume III - Procedures to be fol-
lowed by Treasury Limited Deposi-
taries in accepting deposils from any
Federal agency specifically autho-
rized by FMS. Volume I11is currently
under development and not yet in cir-
culation.

® Volhime IV - Instructions for the
guidance of institutions that qualify as
“Treasury Tax and Loan Deposi-
taries’” and "Depositaries for Federal
Taxes.” N

®  Volume V- Codified instructions for
depositaries within the 50 United
States (domestic depositaries).

® Volume VI - Instructions for the
guidance of the depositaries outside
the United States (overseas deposi-
taries).

1010.30 - Availability. Each volume of the
TFM has its own selected distribution. See [
TFM 1-1050 for information concerning dis-
tribution of Volume [. Volumes Il through VI
are not available to agencies.

Section 1015 - AUTHORITY

Since 1789, the Secretary of the Treasury has
been required by law to maintain accounts and make
reports on atl receipts and disbursements of the Fed-
eral Government. More explicit responsibilities of

- the Secretary of the Treasury in the area of account-

ing-and reporting for the Federal Government are set

. forthin 31 U.S.C. 331 and 3513. Other statutes and
Executive orders specifically place regulatory: re-

sponsibility with the Department of the Treasury for
the other subject matter covered in the TFM. Fhese
responsibilities have been delegated to FMS by the
Fiscal Assistant Secretary.

Pertinent authority references are included
throughout the parts, chapters, and other divisions
of the TFM.

Section 1020 - AREAS OF COVERAGE

1020.10 - Description of Parts. Volume I of
the TFM is divided into six parts:

¢  Part | - Introduction: Scope. applica-
tion, and general organization of the
TFM, and accounting forms in I TFM
prescribed by FMS and other Govern-

" ment agencies.

® Part 2 - Central Accounting and Re-
porting: Requirements for the form,
content, and submission of financial
data required by FMS to fulfill its
central accounting and reporting re- -
sponsibilities for the financial opera-
tions of the Federal Government.

® Part 3 - Payrolls, Deductions, and
Withholdings: Requirements and stan-
dard voucher forms pertaining to pay-
rolls; withholding Federal, State, and
local income taxes; purchases of U.S.
savings bonds; bealth benefils; insur-
ance; other classes of deductions or
allotments; and other matters perti-
nent to payrolls.
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®  Part 4 - Disbursing: Requirements for
vouchering payments made by check
and cash, TFCS payments. checking
accounts with Treasury or general de-
positaries. cancellation, claims, and
other matters pertaining to Treasury
checks.

® Part 5 - Deposit Regulations: Re-
quirements and standard forms for the
deposit of public moneys through the
depositary system of the Federal Gov-
ernment, including TFCS deposits.

®  Part 6 - Other Fiscal Matters: Proce-
dures and forms to be used by Federal

. agencies for those fiscal matters
‘which, because of the particular sub-

ject matter involved, require special

instructions not covered in other parts
of the TFM. C

1020.20 - Appendices. In addition to the six
parts described in [ TFM 1-1020.10, the TFM
contains the following appended material:

® Treasury Department Circulars
(TDCs) in the general fiscal series,
which contain policy guidelines, are
appended to the first chapter of the
particular parts of the TFM to which
they apply. In addition, a list of all
TDCs referenced in I TFM is provided
in Appendix No: | to this chapter. The
appendix includes the number and title
of the TDC, the Code of Federal Regu-
.lations citation, where applicable, and

the appropriate I TFM chapter refer-

ence(s).

®  Facsimiles of forms and other append-
ed material are used to provide perti-
nent exhibits for chapters of the TFM.
Lists of accounting forms in I TFM
prescribed by FMS or other Govern-
ment agencies are shown in the appen-
‘dices to [ TFM 1-2000.

1020.30 - TFM Bulletins. Bulletins are issued
to convey material of a one-time or temporary
nature; they are also used as an expedient meth-
od for issuing instructions or requirements.
which are to be codified in the TFM at a later
date.

Bulletins are signed by the Commissioner.
FMS, are sequentially numbered by fiscal year
of issue, bear suggested retention dates, list su-
perseded or rescinded material, and are append-
ed to the volume as a whole. Codification will
be accomplished by the retention date specified
in the bulletin.
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The first bullctin issued in cach fiscal year,
for ¢xample, Bulletin No. §8-01, provides a
current list of bulletins that are to be retained.

Section 1030 - ARRANGEMENT

- 1030.10 - Tables of Contents. Tables of con-
tents are provided for the volume and parts.

1030.20 - Divisions. The TFM is divided into
parts, chapters, sections, paragraphs, and sub-
paragraphs. Each part represents a major area
of coverage (I TFM 1-1020.10); each chapter
covers a specific area within the part. Chapters
are divided into sections that may be further di-
vided into paragraphs and subparagraphs.

1030.30 - Numbering. A numbering system is
used to identify material in the TFM as follows:

Volume [

Part 1

Chapter 1000
Section 1010
Paragraph 1010.10
Subparagraph 1010.10a

1030.40 - Cross References. Significant cross
references to the TFM are provided throughout
the text; e.g., I TFM 1-1030.40.

1030.50 - Page Designations. Pages are desig-
nated by part, chapter, and page in parentheses

at the bottom of each page: for example, the

ninth page of Part 3, Chapter 6000, appears as

(3-6000-9). Each page also features the vol-

ume number in the upper left-band corner and

the transmittal létter number in: the upper

right-hand corner.

1030.60 - Assembly. The TFM is furnished
with holes punched for easy assembly in con-
ventional three-ring binders.

Section 1040 - TRANSMITTAL LETTERS

Changes or additions to the TFM released under
transmittal letters are signed by the Commissioner,
FMS and dated and numbered sequentially. Each
transmittal letter summarizes the material being
transmitted, provides instructions for the addition or
substitution of material, and specifies any regula-
tions or published instructions that are superseded
or rescinded. Transmittal letters are designed to be
discarded as soon as the transmitted material is filed
in the TFM. Bulletins do not have transmilttal letters.
Bulletins are prepared in a typewriter-like format
and signed by the Commissioner, FMS. They are se-
quentially numbered by the fiscal year for issue and
have suggested retention dates.

A checklist is provided for recording the date
of receipt and incorporation of all changes to the
TFM. New checklists are provided as required.
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“Section 1043 - SUPPLEMENTS

A supplement contains additional guidance on
a subject-covered in the TFM. This guidance gener-
ally consisls of lists of references, tables. or figures.
When issued as a supplement, it provides a ready ref -
erence easier to use because the information is con-
tained in one document rather than inciuded within
the body of the TFM. Supplements are always refer-
enced in the TFM. A list of supplements issued (o
date are at Appendix 2.

Section 1050 - DISTRIBUTION

1050.10 - Agency Location Codes (ALCs) and
Agency Designated Receiving Points. Copies of
Volume I of the TFM, including additional and re-
vised pages, are sent to the ALCs. Copies are also
sent to the designated receiving point of each depart-
ment or agency.

1050.20 - Agency Liaison Official. Each agen-
cy should designate a liaison official to approve
requests, other than ALCs, for copies of the
volume. The liaison official should have suffi-

cient authority to deny requests that are consid- .

ered unnecessary or excessive.
Section 1095 - INQUIRIES

1095.10 - Inquiries Section. Each TFM trans-

mittal letter, chapter, and bulletin includes an -

Inquiries Section, which provides the address
and telephone number of the office responsible
for inquiries concerning the subject matter of
the release. A consolidated list of contacts for
the TFM, Volume I, is at appendix 3.

{1-1000-3)
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1095.20 - Other Inquiries. Namces, addresscs.
and telephone numbers of other offices are hist-
ed within the body of TFM releases follow g
specific or technical material relating to a par-
licular area of responsibility. Any questions
concerning that material should be directed ac- ‘
cordingly.

1095.30 - TFM Citations. hfquirics concernng
the subject matter should fully cite the pertinent
TFM reference; e.g.. I TFM 1-1010.10.

1095.40 - Inquiries. Inquiries concerning this
chapter and all requests concerning distribution
of Volume I, including changes of address or
quantity should be sent to:

Reports Management Branch
Financial Management Service
Department of the Treasury
Liberty Center

- Attn: GAO Building, Rm. 3118

Washington, DC 20227
(Telephone 202-566-9419)



